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CERTIFIED PUBLIC LIBRARY SERVICE CHECKLTST

All the items in the checklist which refer to standards already in force are marked with an asterisk (*).
Those standards which are required by 1990 are marked with a double asterisk (**). The checklist also
includes statements which have no asterisk at all. These items are meant as suggestions which may
facilitate the efficient provision of library services. They are not specifically required by the UPGRADE
PROCESS standards.

Use the columns in the checklist to check off the standards which have been met, and to indicate where
you would direct a new board member to look if he or she wanted to see a record verifying that the
standard has been satisfied. There may be times when this column (marked “Where Info is Located”)
seems not to be applicable; in these cases, use “NA”.

GOVERNANCE Check Where Info is Located

Our board members are appointed by either the city council or the county commis-
sion.

County boards and city boards can have 5-9 members.

One, and only one trustee is also a member of the city council or county commis-
sion.

Our board chair is elected yearly.

City board members serve terms of 3 years; county board members serve terms of 4
years.

Expirations of terms are staggered so that there are experienced members on the
board at all times.

As terms expire, new members are appointed before July.

Vacancies occuring through resignations or other reasons are filled by appointments
for the unexpired term.

The board establishes policies and objectives for library service.

No member of the library board has served more than 2 consecutive full terms.

The board has written bylaws and each member has a copy.

Board members are appointed for specific terms, and changes are reported to the
State Library.

Minutes of all board meetings are distributed to members; secretary keeps a file of
the minutes.

Notice of the board meeting is publicized (published in newspaper, posted on
bulletin board, etc.).

An agenda is established for all board meetings and is distributed in advance of the
date of the meeting.

The library board meets at least quarterly.

The library board makes reports to the appropriating body and to the community.

The librarian attends all library board meetings.
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